[image: ]Instructions for registering a student or team

After following these instructions, if you still have questions or issues  techsupport@independentinnovators.org

1. Paste this website URL into your browser: https://nic-judging-feedback-portal.web.app/register
2. When you open a site, you will be asked to enter your credentials or register. If you did not previously register, select “register.”
3. Select whether you are a teacher/program director or a parent/guardian. 
4. Enter your name. 
5. Confirm you are 18 years of age or older. 
6. Enter and confirm your email address.
7. Enter and confirm your password.
8. Enter student's school or program name or if not affiliated with a school or program enter “independent.”
9. Select the country the student is in.
10. Enter the student name for this registration account.
11. Enter student date of birth.
12. Enter their pronouns (if applicable).
13. Enter your phone number.
14. Enter the student’s postal code.
15. Enter the state the student is in. 
16. Read the privacy policy and the terms of service and use the checkbox to indicate you have so.
17. Use the checkbox to indicate you agree this parental consent.
18. Press “Create Account.”
19. If you complete all of the fields you will receive an onscreen message that a verification email has been sent to you and you need to confirm through that email. 
20. Find the email and open the link.
21. Click on “Login” and enter the email address and password you provided to set up the account.
22. The profile screen will display, showing everything that you provided previously. 
23. Select the competition you are signing up for to start the submission. 
24. If you are prompted to enter an access code, you will need to enter a valid access code. If you do not have an access code, you may be selecting the incorrect contest.
25. If the student has teammates, you can connect up to two additional teammates here. 
26. You can search by the teammate's email address. If you don't know the teammate's email address, you can enter their name. If you have additional information for the teammate(s) enter it.
27. Enter the project name or title.
28. Select the grade. If this is a team and the teammates are in different grades, please enter the highest of the grades between the teammates.
29. Enter the problem description.
30. Enter the solution description. 
31. Enter the pitch video link. 
32. Enter the nominating organization. This could be their school or another organization that nominated the student(s) for this challenge or if applicable enter “independent.”
33. Upload the slide deck or PDF. (Maximum of 9 pages with 6 pages of project content)
34. Upload the logbook or journal.
35. Upload the product image for the judges (this may have more detail than the public image).
36. Upload the public image (only showing what you feel comfortable with).
37. Upload the student or team photo.
38. Scroll up and on the right, read and confirm you read and agree with the terms and conditions.
39. Enter the Access Code given to you by your IF.G Organization.
40. The valid Access Code will make the Registration Fee become 0 (Free)
41. Press “Submit Entry.”
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